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< Attempt all of the following questions.
% Each question provides four options and there is one and only one correct answer.

Q.1.In Ms-word, thelargest formatting unit is
a) Paragraph b) Line c) Character d) Page

Q.2. Which type of websites end with .edu extension?

a) Commercia sites b) Education sites  c¢) Military sites d) Organization sites

Q.3. Which of thefollowing isa high speed printer device?

a) Line Printer b) Dot Printer c) Page Printer d) Character Printer
Q.4. What isthe use of floppy disk?

a) Select b) Store data c) Open data d) Read Data

Q.5. OneByteisequal to bits.

a) 4 bits b) 5 bits c) 8 bits d) 100 bits

Q.6. Which of the following device is essential to connect your computer to a L AN network?
a) Server b) Network Interface Card c) Monitor  d) Modem

Q.7. What isthe expansion of WWW?

a) World Whole Web b) World Wide Web ¢) World With Web  d) World Web

Q.8. What isthe expansion of DOS?

a) Disk Output Service  b) Disk Operating Systemc) Disk Operating Service  d) Disk storing Device

Q.9. The paint application is used for
a) Drawingimages b) Creatingvideos ) Creating Notes  d) Creating Networks

Q.10. What isthe short cut key for saving thefilein MS-Word?
a) Ctrl + G b) Ctrl +S c) Ctrl + A d) Ctrl + F5

Q.11. In MS-Word, which option is used to define page margin and paper size?
a) Print b) Margin c) Page Setup d) Size

Q.12. In Excel, Which menu contains Sort option?
a) Insert b) Format c) Tools d) Data

Q.13.Thesmallest rangein Excel in
a) Sheet b) Book c) Page d) Cell

Q.14. Theinformation in ROM can only be
a)Written b) Executed c) Viewed d) Read

Q.15. What isthe shortcut key for opening a document in MS-Word?
a) Ctrl + G b) Ctrl + S c)Alt+A d) Ctrl + O

Q.16. What isthe short cut key toinsert a new slidein M S-Power Point?
a) Ctrl +1 b) Ctrl + M c)Ctrl +S d) Ctrl + O

Q.17. What is the short cut key to activate “format cells” dialog box in M S-Excel?
a) Ctrl +1 b) Alt + A c)Ctrl+S d) Ctrl+O

Q.18. In DOS, the command used to displaysthelist of filesand sub directoriesin adirectoryis___
a) MKDIR b) CHDIR ¢) DIR d)cD

Q.19. In DOS, the command used to createdirectory is
a) MKDIR b) CHDIR c) DIR d) CD

Q.20. In M S Power Point the changein display when use moves from one slidesto another isknown as__
a) Transition b) Build c) Format d) Display

Q.21. How to theinsert today date?
a) Ctrl +: b) Ctrl +; c) Shift +ctrl +: d) Shift +ctrl +;
Q.22. What isthe default number of linesto drop for drop cap?

a3 b) 10 c) 15 d) 20

Q.23. What isthe shortcut key you can pressto create a copyright symbol?
a) Alt+Ctrl+C b) Alt+C c)Ctrl+C d) Ctrl + Shift+C

Q.24. What symbol is used to enter number astext?
3’ b)" 0= d+

Q.25. How many sheetsaretherein Excel Workbook by default?
a2 b) 3 c)4 d)5



